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may be discussed as a proactive measure for potential dispute resolution. No 

amendments may be implemented, however, unless and until same are, in writing 

and signed by the express designees of the parties as signatories. For the 

University, this is either University counsel or the Executive Vice President for 

Finance & Administration.  

 

III.  A maximum of two (2) PSO representatives of the Association may attend such 

meetings held during their scheduled work shifts.  PSO representatives who attend 

such meetings, during their scheduled work shift, shall be granted time off to 

attend without loss of pay. 

 

Section 5.B.  Grievance 
 

I. Definition of Grievance  
 
�7�K�H���W�H�U�P���³�J�U�L�H�Y�D�Q�F�H�´���V�K�D�O�O���P�H�D�Q���D�Q���D�O�O�H�J�D�W�L�R�Q���E�\���D�Q�\���S�H�U�V�R�Q���F�R�Y�H�U�H�G���E�\���W�K�H��
Agreement or by the Association that there has been a violation, misinterpretation 

or improper application of the terms of this Agreement or an applicable written 

policy. 

 

II.  Grievance Procedure 
 
This Agreement sets forth the basic terms and conditions of employment, (and is 

intended to continue the present good relations) between the University, its PSOs 

and the Association; the representatives of both agree to make prompt and earnest 

efforts to settle grievances.  Except as otherwise provided herein, all grievances 

shall be handled as follows: 

 

Step 1:  The Association President or his/her designee and the grieving PSO 

���³�*�U�L�H�Y�D�Q�W�´�����V�K�D�O�O���V�X�E�P�L�W���W�K�H���J�U�L�H�Y�D�Q�F�H���W�R���W�K�H���'�L�U�H�F�W�R�U���R�I���3�X�E�O�L�F���6�D�I�H�W�\���R�U���W�K�H��
�'�L�U�H�F�W�R�U�¶�V���G�H�V�L�J�Q�H�H���Z�L�W�K�L�Q���W�H�Q�������������F�D�O�H�Q�G�D�U���G�D�\�V���D�I�W�H�U���W�K�H���R�F�F�X�U�U�H�Q�F�H���I�L�U�V�W���J�L�Y�L�Q�J��
rise to the grievance.  The written grievance shall explain, as specifically as 

possible, the nature of the complaint and the contract provision(s) violated.  The 

Director or designee shall have the option to meet with the grievant for 

clarification and resolution and/or to give a written answer to the written 

grievance within ten (10) calendar days of receipt of the written grievance.  Any 

decision of the Director, that is satisfactory to the PSO and Association but not 

fully and formally endorsed in a signed writing by both the University and the 

Association as contractually governing, shall be without precedential effect or 

persuasive authority in any other proceeding.   

 

Step 2:  If the matter is not settled at Step 1, the Association, within ten (10) 

calendar days after receipt of the written answer from the supervisor or within ten 

(10) calendar days after the answer is due, may request, in writing, a meeting with 

the Chief Human Resources Officer (CHRO) to take place within seven (7) 

calendar days of said request.  The grievant may attend this meeting at the request 
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of either party.  The grievance, advanced to Step 2,  must state the reason the Step 

�����G�H�F�L�V�L�R�Q���L�V���Q�R�W���V�D�W�L�V�I�D�F�W�R�U�\�������7�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���G�H�F�L�V�L�R�Q���V�K�D�O�O���E�H���J�L�Y�H�Q���L�Q���Z�U�L�W�L�Q�J��
within ten (10) calendar days after the meeting. 

 

Step 3:  If the Association is not satisfied with the disposition of the grievance by 

the CHRO or if no disposition has been made within fifteen (15) business days 

after the meeting, the grievance will be referred to the Federal Mediation and 

Conciliation Service (FMCS) for grievance mediation, which will begin as soon 

as can be mutually scheduled, but (subject to FMCS Mediator availability) no 

later than thirty (30) days after such referral.  Any discussions or communications 

that occur between the parties during such mediation shall be confidential and 

shall not be cited to or offered as evidence and admissible in any court or 

arbitration proceeding.   The parties may, upon notice and mutual agreement in 

any given case, waive the requirements of Step 3 and proceed directly to Step 4.   

 

Step 4:  If settlement is not reached at mediation, the Association may, within ten 

�����������Z�R�U�N�L�Q�J���G�D�\�V���D�I�W�H�U���W�K�H���P�H�G�L�D�W�L�R�Q�¶�V���F�O�R�V�X�U�H�����R�U�����L�I���P�H�G�L�D�W�L�R�Q���Z�D�L�Y�H�G���E�\���W�K�H��
�S�D�U�W�L�H�V�����Z�L�W�K�L�Q���W�H�Q�������������Z�R�U�N�L�Q�J���G�D�\�V���R�I���W�K�H���G�D�W�H���R�I���W�K�H���6�W�H�S�������G�H�F�L�V�L�R�Q�¶�V���L�V�V�X�D�Q�F�H����
or within ten (10) working days of the date that disposition should have been 

rendered, whichever is sooner), the grievance may be submitted by the 

Association to arbitration before an impartial arbitrator under the rules of the 

American Arbitration Association.  Subject to those limitations stated herein, the 

�D�S�S�R�L�Q�W�H�G���D�U�E�L�W�U�D�W�R�U�¶�V���G�H�F�L�V�L�R�Q���V�K�D�O�O���E�H���I�L�Q�D�O���D�Q�G���E�L�Q�G�L�Q�J���X�S�R�Q���E�R�W�K���S�D�U�W�L�H�V�����7�K�H��
arbitrator shall be selected pursuant to the rules and procedures of the American 

Arbitration Association whose rules shall likewise govern the arbitration 

procedure.  The arbitrator shall not add to, subtract from, change or disregard any 

of the terms or provisions of this Agreement.  The fees and other charges of the 

arbitrator shall be equally divided between the parties. 

 

III.  �3�6�2�¶�V���D�Q�G���8�Q�L�Y�H�U�V�L�W�\�¶�V���5�L�J�K�W���W�R���6�H�W�W�O�H���,�Qdividual Grievances without 
Precedent 
 
The Association and the University jointly acknowledge the right of any of the 

PSOs involved to present individual grievances directly to their supervisor or the 

Director of Public Safety as appropriate and, without precedent or persuasive 

authority of any kind whatsoever, to work out the settlement of such individual 

grievances.  The Association must be notified of any and all such settlements.  

Proposed but failed settlement of any such grievance may not be used as evidence 

of any kind in any proceeding.  Further, individual PSOs shall not have the right 

to proceed to, or demand, arbitration under this Agreement. 

 

 IV.  Time Limits  
The time limits, as set out herein, may not be modified without written agreement 

of both the Association and University.  Should the grievant and/or Association 

not comply with the time limits stated herein, the grievance shall be considered 

withdrawn with prejudice and without precedent.  Should the University not 
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comply with the time limits for response as stated herein, the grievance shall be 

considered denied and must be advanced to the next step in the procedure within 

the time limits set out, or it shall be considered withdrawn with prejudice and 

without precedent. 

 

 V. Pay for Grievance Time 
Where Steps 1, 2, 3 and 4 of the grievance procedure take place during working 

hours, time incurred during a scheduled work shift of the Association President or 

his/her designee and/or any grievant as a result of their attending a grievance 

hearing or formal arbitration hearing during work hours will be fully paid release 

time from their work shift.  Nothing herein shall be interpreted to direct or expect 

grievan�F�H���K�H�D�U�L�Q�J�V���W�R���E�H���K�H�O�G���G�X�U�L�Q�J���W�K�H���*�U�L�H�Y�D�Q�W���V���¶���D�Q�G���R�U���D�Q�\���Z�L�W�Q�H�V�V���H�V���¶��
�D�Q�G���R�U���W�K�H���$�V�V�R�F�L�D�W�L�R�Q���3�U�H�V�L�G�H�Q�W�¶�V���R�U���K�L�V���K�H�U���G�H�V�L�J�Q�H�H���V���¶���Z�R�U�N���V�K�L�I�W�� 

 

Section 5.C. Discipline & Discharge 
 

I. A disciplinary measure imposed upon a non-probationary PSO may be processed 

as a grievance as set out above. 

 

II.  Discipline under this Agreement is the formal imposition upon a non-probationary 

PSO of a written reprimand, a suspension without pay or discharge for cause. 

 

III.  The University will not discharge a non-probationary PSO without just cause.  A 

PSO who is discharged may file a grievance at Step 3 of the grievance procedure 

set out above. 

IV.  �:�K�H�U�H���F�L�U�F�X�P�V�W�D�Q�F�H�V���Z�D�U�U�D�Q�W�����L�Q�F�O�X�G�L�Q�J���W�K�H���Q�D�W�X�U�H���D�Q�G���V�H�Y�H�U�L�W�\���R�I���D���3�6�2�¶�V��
unacceptable conduct, progressive discipline will be utilized.  However, there are 

no prescribed sanctions in number or severity prior to termination. 

 

V. �,�W���V�K�D�O�O���E�H���W�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���W�R���G�H�P�R�Q�V�W�U�D�W�H���D���O�H�Y�H�O���R�I���P�L�V�F�R�Q�G�X�F�W���R�U��
incompetency of service, including non-performance, warranting the discipline 

imposed. 

 

VI.  A PSO may review the contents of his/her personnel file at any time upon 

reasonable notice to the Department of Human Resources and under procedures 

reasonably invoked by the Department of Human Resources.  

 

VII.  Anonymous material has no standing at the University and shall not be a proper 

�V�X�E�M�H�F�W���R�I���P�D�W�H�U�L�D�O���W�R���E�H���S�O�D�F�H�G���L�Q���D���3�6�2�¶�V���S�H�U�V�R�Q�Q�H�O���I�L�O�H�������0�D�W�H�U�L�D�O�V���I�R�X�Q�G���W�R���E�H��
in error or false by the University, an arbitrator or a jural entity with proper 

jurisdiction over such matters shall be removed from the personnel file.  

Evaluations or other administrative writings correcting, directing and/or analyzing 

employment performance and behavior are not subject to the removal set out 

above. 

 

VIII.  There shall be only one (1) official personnel file at the University. 
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IX.  The PSO shall have the right to respond to any adverse material filed, and the 

�3�6�2�¶�V���U�H�V�S�R�Q�V�H���V�K�D�O�O���E�H���D�W�W�D�F�K�H�G���W�R���W�K�H���F�R�S�\���L�Q���K�H�U���K�H�U���S�H�U�V�R�Q�Q�H�O���I�L�O�H�� 

 

 
ARTICLE VI  

HEALTH & SAFETY  
 

Section 6.A. Compliance & Enforcement 
 
 The University shall continue to enforce, and all PSOs shall continue to comply with all 

legal regulations governing the health and safety of working conditions at the University.  PSOs 
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 I. Uniform Allowance: 
A.  For each year of this Agreement, the University shall provide the following 

scheduled uniform allowance to all eligible PSOs: 

 

A total allowance of nine hundred dollars ($900) for uniform 

maintenance, repair and replacement in the form of $450 cash and $450 

in vouchers to be used at one or more vendors authorized by the 

University shall be paid in the first full July payroll of each fiscal year. 
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rendering the University, or a significant part thereof, unfit for regular operations.  

The authority to close operations is vested in and restricted to, the President, or 

�W�K�H���3�U�H�V�L�G�H�Q�W�¶�V���H�[�S�U�H�V�V���G�H�V�L�J�Q�H�H�� 

 

A. An emergency closing may, but need not be effected University-wide.  It may 

also be regional to a building, area or part thereof and/or it may be functional 

to a group, operation, or event. 
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VII.  

https://www.rwu.edu/sites/default/files/smokingpolicy.pdf
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otherwise permissible Association activities while absent from employment and 

drawing paid sick leave. 

 

Section 7.B. Probationary Employment 
 

Full-time PSOs, new to the bargaining unit shall, upon hire into an Association-

recognized and represented position, serve a probationary period of employment of one hundred 
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  D.  Failure to return following notice of recall (see III.B. below) 

 

  E.  Transfer to a position outside the bargaining unit 

 

  F.  Death  

 

III.  Application of Seniority 
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C. Assignment 
 

Assignment or transfer to any vacancies or shifts, subject to Part E below. 

 

D. Leave 
 

In cases of competing requests for time-off, seniority will govern as the 

deciding factor. 

 

E. Vacancies 
 

All vacant positions in the bargaining unit will be posted for a minimum of one 

(1) week prior to University formally filling the vacancy.  The posted position 

shall be in one (1) or more conspicuous locations and shall include the job title, 

primary assignment location if there is one, rate of pay, summary of 

responsibilities and its initial, scheduled shift.  Upon the conclusion of the 

posting period, the University shall review the applications from bargaining 

unit members and, if there are pre-qualified applicants, a job fair will be 

convened and the most senior pre-qualified candidate will be awarded a 

position, leaving an opening that may be filled by the most qualified candidate, 

if one exists.  Pre-qualification shall be established by identifiable assessment 

standard(s) (as outlined by position description and/or published qualification 

standards or state licensure as required in position description).  If there are no 

pre-qualified bargaining unit members, the hiring process reverts to an 

unrestricted search from within and outside the bargaining unit and the most 

qualified candidate, as determined by the rational judgment of the University, 

will be selected.  Any member of the bargaining unit who has formal 

disciplinary status of record and consisting of a suspension is disqualified from 

bidding on any position within the bargaining unit for a period of nine (9) 

months from the date of the last disqualifying infraction, or until voluntarily 

removed by the University or removed in accordance with the formal dispute 

resolution process governed by this Agreement, following the imposition of the 

disciplinary sanction. 
 

The pay rate of any PSO who voluntarily bids into a lower paying job 

classification shall be reduced by a measure equal to the percentage difference 

in starting hourly rate of the job classification he/she occupies and that of the 

position to which he/she has successfully bid.  Employees who successfully bid 

on and are awarded such positions will have the opportunity to be advised of 

the applicable pay rate of the new position prior to accepting it. 

 
IV.  Seniority Roster 

 
The University will maintain a seniority list of all PSOs and will provide it to the 

Association, through its President or his/her designee each July 1st and January 1st 

during the term of this Agreement.  Additionally, the University, through its 
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Department of Human Resources, will provide an updated seniority list to the 

Association President or his/her designee within five (5) business days following 

a reasonable request for same.  

 

Section 7.D.  Bargaining Unit & Non -Bargaining Unit Employment  
 

I. Full and Part-time Positions 
 
All positions whose incumbents are regularly and continually scheduled for forty 

(40) hours of work per week, year round, are full-time positions.  All positions 

which average at least twenty (20) hours per week over the course of each six (6) 

month period are considered regular, part-time positions.  Regular full-time and 

part-time PSOs occupying such positions are members of the bargaining unit. 

 

II.  Temporary Positions 
 
All positions, which at their creation are intended to be of limited duration and 

utilized to supplement the regular contingent of part-time and full-time positions 

of the University are temporary positions.  These positions are not recognized as 

part of the bargaining unit covered by this Agreement.  Except for emergency 

situations or urgent need to immediately supplement the work force on what is 

reasonably expected to be a temporary basis, temporary positions shall be first 

offered to bargaining unit members who seek to attain the learning and skills of 

another job classification, and whom the University deems at least minimally 

qualified.  These positions shall not continue beyond six (6) months.  Any 

temporary position which continues beyond six (6) months and is at least funded 

at twenty (20) hours per week on average over that time, becomes a bargaining 

unit position as set out above.  The time actually worked in the position will count 

toward the probationary period of the new PSO.  

 

III.  Temporary Vacancies 
 
An employee hired to fill a temporary vacancy within the bargaining unit caused 

either by a new position opening during the search for a PSO who will become a 

member of the bargaining unit or a leave or other authorized absence of a PSO, 

will not become a member of the bargaining unit by virtue of filling the temporary 

vacancy. 

 

IV.  Casual Employment 
 

 PSOs who work less than twenty (20) hours per week on average, calculated each 

six (6) months of employment in the Department of Public Safety are not 

members of the bargaining unit.  This threshold of employment is defined as 

casual employment. 
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Section 7.E. Shift Transfer 
 

When shift or assignment transfers are determined as necessary by the University, the 

University will seek and accept qualified volunteers to change shifts.  If there is more than one 

(1) volunteer deemed equally qualified by the University for the transfer, the most senior 

volunteer will be transferred.  If there are no volunteers, the most junior qualified employee in 

the job classification will be transferred.  Except in case of emergency, the employee transferred 

involuntarily will be given forty-five (45) �G�D�\�V�¶���Q�R�W�L�F�H�����I�U�R�P���G�D�W�H���R�I���U�H�D�V�V�L�J�Q�P�H�Q�W�����W�R���U�H�D�U�U�D�Q�J�H��
their personal schedule and commence the new shift.  The Association will be copied on all such 

notices. 

 

Section 7.F. Regular Work Week 
 

The regular workweek shall consist of forty (40) hours per week consisting of five (5) 

consecutive eight (8) hour work days, excluding officers assigned to the Providence campus.  All 

�Z�R�U�N���L�Q���H�[�F�H�V�V���R�I���I�R�U�W�\�������������K�R�X�U�V���Z�L�W�K�L�Q���W�K�H���3�6�2�¶�V���V�F�K�H�G�X�O�H�G���Z�R�U�N�Z�H�H�N�����V�K�D�O�O���E�H���S�D�L�G���I�R�U���D�W���W�K�H��
rate of time and one-�K�D�O�I�������ò�����W�K�H���L�Q�G�L�Y�L�G�X�D�O���3�6�2�¶�V���V�W�U�D�L�J�K�W-time hourly rate.  Full-time PSOs 

will be entitled to have two (2) consecutive days off per week; such days off to be scheduled by 

management, excluding officers assigned to the Providence campus(es).  No PSO shall receive 

overtime pay unless overtime work has been authorized by the designated supervisor.  
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Section 7.G. Overtime, Premium Pay & Call-In Pay  
 

I. �3�6�2�¶�V���P�D�\���E�H���U�H�T�X�L�U�H�G���W�R���Z�R�U�N���R�Y�H�U�W�L�P�H���Z�K�H�Q���D�Q�G���D�V���G�H�W�H�U�P�L�Q�H�G���E�\���W�K�H��
University in its sole judgment. All overtime must be approved by the Director of 

Public Safety or their designee. Overtime opportunities for those not governed by 

this Agreement are not subject to this Agreement. Management will post the 

overtime opportunity at an appropriate location. When feasible, overtime 

opportunities will be posted in the determined job classification at least five (5) 

days ahead of the opportunity.  

 

An immediate supervisor may direct a PSO to work overtime in inverse seniority 

�R�U�G�H�U�����Z�L�W�K�L�Q���W�K�H���M�R�E���F�O�D�V�V�L�I�L�F�D�W�L�R�Q�����X�Q�O�H�V�V���W�K�H���8�Q�L�Y�H�U�V�L�W�\�����W�K�U�R�X�J�K���W�K�H���V�X�S�H�U�Y�L�V�R�U�¶�V��
reasonable discretion, determines that the assignment by seniority compromises 

the quality of the assignment.  

 

 All overtime in duties that are classified and regularly performed by PSOs will be 

offered to PSOs in the determined job classification first, by offering it to the PSO 

at the top of the revolving seniority chart.  Acceptance of the overtime by 

seniority shall result in that PSO moving to the bottom of the seniority rotation list 

regardless of actual hours worked so that the next opportunity will be offered to 

the most senior PSO with the least amount of charged overtime opportunities in 

the assigned position classification of work.  There will be no pay for time not 

worked, but the lack of equalization shall be reviewed each six (6) months and 

issues arising out of the overtime rotation may be brought to the Labor 

Management Forum as set out under 
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VII.  Additional Details  
 
A. Holdover/Call-In  

1.)      Holdover �± Absent a prescheduled overtime assignment, a PSO 

involuntarily held over after the end of his shift actually worked shall be paid at 

th�H���3�6�2�¶�V���R�Y�H�U�W�L�P�H���U�D�W�H�����L���H����������x regular hourly rate) for the duration of the 

holdover. 

  

2.)      Call- In is 
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be paid for that time in training or two (2) hours, whichever is greater�����3�6�2�¶�V��r
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amount of leave, either alone or in combination, under this policy and 

governing State and Federal law.   
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III.
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di�V�V�H�Q�W�L�Q�J���I�U�R�P���W�K�H���3�6�2�¶�V���V�X�E�P�L�W�W�H�G���Y�D�O�L�G�D�W�L�R�Q���V�K�D�O�O���U�H�V�X�O�W���L�Q���U�H�I�H�U�U�D�O�����D�V���V�H�W��
out hereunder, to a third, independent health care provider, qualified in the 

field of the contended disability/illness, for final, binding opinion either 

validating or invalidating the leave.  

 

1. �5�H�I�H�U�U�D�O���I�R�U���D���W�K�L�U�G�����E�L�Q�G�L�Q�J���K�H�D�O�W�K���F�D�U�H���S�U�R�I�H�V�V�L�R�Q�D�O�¶�V���R�S�L�Q�L�R�Q���V�K�D�O�O���E�H��
by agreement of the PSO-selected health care provider and the 

University-selected health care provider.  Failing agreement, referral 

shall be by agreement of the PSO and the University.  Failing 

secondary agreement, referral shall be made by the University. 

 

2. �%�R�W�K���V�H�F�R�Q�G���D�Q�G���W�K�L�U�G���K�H�D�O�W�K���F�D�U�H���S�U�R�Y�L�G�H�U�¶�V���R�S�L�Q�L�R�Q�V���V�K�D�O�O���E�H��
arranged and paid for by the University. 

 

3. The University will provide employees who submit incomplete or 

insufficient certifications with seven calendar days to cure the 
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Leave Entitlements 
 
A. Compensation:  Family Leave is, of itself, an unpaid leave. 

 

1. For leave under provisions I. C., D., and F. above, a PSO must charge 

accrued sick leave and will be afforded an option to charge accrued 

vacation leave for the absence. For leave under provisions I.A., B., and 

E., an employee will be afforded an option to charge accrued vacation 

leave for the absence. 

 

2. Charged vacation, or sick leave banked accruals will be taken in hour 

for hour increments of time taken to time charged for FLSA non-

exempt PSOs.  For FLSA exempt PSOs, the charge will be rounded to 

the nearest half day.  (For example, a professional staff PSO who takes 

four (4) full days and one six (6) hour day leave in one week will be 

charged five full days accrued as thirty-five (35) hours of banked time) 

but a professional staff PSO who takes four (4) full days and one four 

and one-half (4½) hour day leave in one week will be charged four and 

one half days accrued as thirty-one and one-half (31½) hours of 

banked time.  

 

3. Elected or required utilization of paid vacation, or sick leave accruals 

does not extend family leave or otherwise modify those other leaves 

available to PSOs of the University except to the extent that they are 

drawn from to remain paid, their balances are affected until full 

depletion.  

 

B. Health Benefits:  That health benefits coverage in effect and covering the 

PSO immediately prior to leave shall be maintained throughout the period of 

family leave subject only to program participation and parameters alteration as 

�D�S�S�U�R�S�U�L�D�W�H�O�\���Q�H�J�R�W�L�D�W�H�G���D�Q�G���R�U���L�P�S�O�H�P�H�Q�W�H�G�����F�R�Q�V�L�V�W�H�Q�W���Z�L�W�K���O�D�Z�������$���3�6�2�¶�V��
responsibility to contribute his/her share of health and dental insurance 

premiums shall remain in place during the period of any leave granted 

hereunder. 

 

C. Other Benefits:  Other benefits available to PSOs on leave shall be governed 

by the provision applicable to the leave.  If, for example, the PSO is drawing 

paid sick leave while depleting Family Leave,  the provisions of sick leave 

policy not inconsistent with this policy and law shall govern, while the 

provisions of unpaid leave policy that are not inconsistent with this policy and 

law shall govern an unpaid family leave. 

 

D. Reinstatement:  A PSO ready and able to return to his/her position of 

employment immediately following exhaustion of family leave will be 

�U�H�W�X�U�Q�H�G���W�R���K�L�V���K�H�U���S�R�V�L�W�L�R�Q���R�U�����D�W���W�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���G�L�V�F�U�H�W�L�R�Q�����W�R���D�Q���H�T�X�L�Y�D�O�H�Q�W��
position with equivalent pay and benefits unless the PSO would have been 
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terminated in the absence of any leave (e.g., layoff, contractual non-

reappointment, just cause independent of the leave or natural term expiration 

of a terminal or temporary position of employment). 

 

I. Definitions 
 
A. Child:   A child is the biological, adopted or formally placed, foster care child, 

step child or legal ward of the PSO requesting leave and under eighteen (18) 

years of age or eighteen (18) years and over but certifiably incapable of self-

care because of mental or physical impairment.   

 

B. Parent:  A parent is the biological or legally recognized parent of a child.  For 

the thirteen (13) week leave set out above and pursuant to provision I.C. 

above, a parent shall include parents-in-law. 

 

C. Spouse:  A spouse is the University-recognized, spousal partner of the PSO 

requesting leave, as defined by University policy and covered by University 

procured health insurance carrier applicable to PSO.  Where spouses are both 

employees of the University, leave under I.A. through I.F. above shall not 

exceed the maximum leave for one eligible employee.1   

 
D. Serious illness or health related condition:  This is defined as an  illness, 

injury, physical or mental impairment or condition that involves a period of 

incapacity or treatment following in-patient care in a hospital, hospice, 

nursing home or residential medical care facility; and/or a period of incapacity 

�U�H�T�X�L�U�L�Q�J���P�R�U�H���W�K�D�Q���W�K�U�H�H�����������G�D�\�V�¶���D�E�V�H�Q�F�H���I�U�R�P���Z�R�U�N���D�Q�G���F�R�Q�W�L�Q�X�L�Q�J��
treatment by a health care provider; and/or continuing out-patient treatment by 

a health care provider for a chronic or long-term health condition that is so 

serious that, if not treated would likely result in incapacity of more than three 

(3) days; and/or continuing treatment by or under the supervision of a health 

care provider of a chronic or long-
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�1�H�L�W�K�H�U���:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q���Q�R�U���V�K�R�U�W���R�U���O�R�Q�J���W�H�U�P���G�L�V�D�E�L�O�L�W�\���S�D�\�P�H�Q�W�V��
�Q�R�U���5�K�R�G�H���,�V�O�D�Q�G���7�'�,�����F�R�Q�V�W�L�W�X�W�H���³�S�D�L�G���O�H�D�Y�H���X�W�L�O�L�]�D�W�L�R�Q�´���D�Q�G���D�F�F�R�U�G�L�Q�J�O�\���G�R��
not constitute active employment.  

 

B. Sick leave will not accrue during a period of employment except active 

employment.    

 

C. All PSOs hired prior to July 1, 2013 shall, for the term of this Agreement, 

continue to earn one and one quarter (1¼) working days per calendar month 

starting with the first full calendar month of employment beyond their 

probationary period. Accrual shall continue for each month of active 

employment until unused accrual reaches forty five (45) days of accrual, at 

which time accrual stops until depleted through proper utilization.   

 

III.  Utilization  
 
A. Sick leave may be utilized by PSOs when they are unable to perform their 

work by reason of personal illness, injury or exposure to contagious disease or 

for the attendance of the PSO upon a member of the immediate family who is 

seriously ill, or whose spouse is hospitalized due to pregnancy. 

 

1. �6�H�U�L�R�X�V�O�\���L�O�O���V�K�D�O�O���E�H���G�H�I�L�Q�H�G���K�H�U�H�L�Q���W�R���P�H�D�Q���³�V�X�I�I�H�U�L�Q�J���I�U�R�P���D��
certifiably debilitating medical condition, significantly impairing 

one from performing the regular, necessary, daily function of living 

without significant, continued assistance from another. 

 

B. Sick leave is accrued and will be charged by the hour. 

 

C. There is no sick leave absent accrual.  Therefore, an individual who has 

exhausted his/her sick leave is not entitled to a sick leave of absence except 

and only as set out by Section 8.A. above or as may be provided for pursuant 

to Section 8B.IV �E�H�O�R�Z�����³�6�L�F�N���/�H�D�Y�H���%�D�Q�N�´���� 

 

IV.  Authorization & Validation  
 
A. Short-Term Leave:  Sick leave pursuant to this provision, of two (2) 

workweeks or less, is considered a Short-Term Leave and shall be authorized 

and/or validated as follows: 

 

1. Anticipated Leave:  Any proper utilization of sick leave anticipated in 

advance must be requested as far in advance as practicable and 
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B. Long-Term Leave:  Sick leave, pursuant to this provision, of over two (2) 

workweeks is considered a Long-Term Leave and shall be authorized and/or 

validated as follows: 

 

1. Anticipated Leave:  An Anticipated Leave must be requested, 

approved and supported, in advance of utilization, with medical 

documentation fro�P���W�K�H���3�6�2�¶�V���S�K�\�V�L�F�L�D�Q���V�W�D�W�L�Q�J���W�K�H���I�R�O�O�R�Z�L�Q�J�� 

 
a. Nature of illness or injury preventing the PSO from working 

and/or necessitating the absence. 

 

b. Prognosis for recovery and anticipated date for return to work. 

 

The University may, at its option and expense, direct and secure a 

second medical opinion from a University-selected physician and 

authorize or refuse the sick leave based thereon.  During a leave 
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Finance & Administration, the Vice President of Student Life, and the President, 

only.     

 

III.  Sick Leave Bank 
 
A. A sick leave bank will be formed for the restricted purpose of diverting paid 

sick leave accruals from participating PSOs governed by the successor 

collective bargaining agreement referenced above, to PSOs suffering from a 

serious, medically diagnosed illness or injury that is either life threatening or 

totally disabling. The sick leave afforded may not be more, when coupled with 

other available benefits, than that necessary to provide the recipient with the 

equivalent of his/her regular salary.  

 

B. Each PSO may voluntarily contribute from their unused accrual within ten 

(10) days of July 1st of each year, five (5) sick leave to the sick leave bank. 

Only PSOs who contribute to the sick leave bank are eligible to apply for 

benefits. The bank may be charged for sick leave re9120
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Section 8.C. Court Required Service 
 
 I. Jury Duty  

Jury Duty is an important civic duty respected by the University.  A PSO called to 

serve on a jury shall be released from duty to the University, without loss of 

regular pay, for that period of time actually required to serve.  If and when 

�H�[�F�X�V�H�G���I�U�R�P���M�X�U�\���G�X�W�\���Z�L�W�K���P�R�U�H���W�K�D�Q���R�Q�H�����������K�R�X�U���U�H�P�D�L�Q�L�Q�J���L�Q���D���3�6�2�¶�V��
workday, driving time to the University inclusive, the PSO is expected to report to 

work.  Failure to do so shall be considered a disciplinable offense of serious 

magnitude.  Validation of service day(s) and times shall be provided to the 

University upon request.  MBUs granted leave pursuant to this provision shall 

tender to the University all sums paid by the court on account their Jury Duty 

service. 

 

II.  Witness/Party in University Sanctioned Proceeding(s) 

PSOs scheduled to appear as either a witness or a party before a judicial, 

administrative or legislative tribunal of competent jurisdiction, when such 

appearance is part of the University-sanctioned job function, shall be released 

from regular reporting to work without loss of regular pay, for that period of time 

actually required to serve.  If and when excused from the University-sanctioned 

proceeding with more than one (1) h�R�X�U���U�H�P�D�L�Q�L�Q�J���L�Q���D���3�6�2�¶�V���U�H�J�X�O�D�U���Z�R�U�N�G�D�\����
driving time to the University inclusive, the PSO is expected to report to work.  

Failure to do so shall be considered a disciplinable offense of serious magnitude.  

Validation of service day(s) and times shall be provided to the University upon 

request.  Where a PSO is directed or requested by University to participate in a 

proceeding, as outlined above, and only in that instance, that PSO will be 

reimbursed for their additional travel beyond that required to and from work.  

Reimbursement will be in accordance with University policy and procedure for 

business-related travel.   
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Section 8.D. Vacation  
 
 Vacation is a benefit of employment, which may be utilized in accordance with the 

following terms: 

 

I. Vacation is a paid release from reporting to work that is not an unqualified right 

and therefore must be requested, by a PSO, in advance of use and must be 
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 B.  Accrual Schedule for all PSOs hir
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vacation. This will occur even if the capped accrual is at the maximum accrual 

under this Agreement. 

 

E. Payout of Vacation Accrual 
 
�8�S�R�Q���V�H�S�D�U�D�W�L�R�Q���I�U�R�P���H�P�S�O�R�\�P�H�Q�W�����D���3�6�2�¶�V���D�F�F�U�X�H�G���D�Q�G���X�Q�X�V�H�G���Y�D�F�D�W�L�R�Q 

shall immediately cap at the salary rate of the PSO at the time of separation 

and shall be paid out to PSO within two (2) full pay periods following the pay 

period in which the separation occurs.  Payouts shall be limited to the eighteen 

(18) month cap defined in provision II.B. or II.C. above, as appropriate.  

 

F. Additional Considerations 
 
Seniority in the bargaining unit will govern as a tie-breaker in vacation 

authorization.  

 

Section 8.E. Bereavement Leave 
 

I. Immediate Family 
 
A maximum of five (5) days paid leave shall be granted a non-probationary PSO 

�X�S�R�Q���W�K�H���G�H�D�W�K���R�I���W�K�H���3�6�2�¶�V���V�S�R�X�V�H�����F�K�L�O�G�����S�D�U�H�Q�W���R�U���V�L�E�O�L�Q�J�� 

 

II.  Extended Family 
 
A maximum of three (3) days paid leave shall be granted a non-probationary PSO 

�X�S�R�Q���W�K�H���G�H�D�W�K���R�I���D���3�6�2�¶�V���P�R�W�K�H�U-in-law, father-in-law, son-in-law, daughter-in-

law, brother-in-law, sister-in-�O�D�Z�����J�U�D�Q�G�S�D�U�H�Q�W���R�U���³�R�W�K�H�U���S�H�U�V�R�Q�´�����O�L�Y�L�Q�J���L�Q���D��
familial relations�K�L�S�����L�Q���W�K�H���3�6�2�¶�V���K�R�X�V�H�K�R�O�G���D�Q�G���Q�R�W���S�D�\�L�Q�J���U�H�Q�W���W�R���R�U���R�Q���E�H�K�D�O�I��
�R�I���3�6�2���I�R�U���D�W���O�H�D�V�W���Q�L�Q�H�����������F�R�Q�W�L�Q�X�R�X�V���P�R�Q�W�K�V���S�U�H�F�H�G�L�Q�J���W�K�H���G�H�D�W�K�������7�K�H���³�R�W�K�H�U��
�S�H�U�V�R�Q�´���P�X�V�W���E�H���U�H�J�L�V�W�H�U�H�G���Z�L�W�K���W�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���'�H�S�D�U�W�P�H�Q�W���R�I���+�X�P�D�Q���5�H�V�R�X�U�F�H�V��
(HR) for at least nine (9) continuous months preceding and at the time of death, 

on a form as determined by HR, certifying the familial, household living 

arrangement.   

 

III.  Purpose 
 
The leave is exclusively to mourn, attend a funeral, burial or other similar 

grieving ceremony and to comfort others in a time of personal loss.   

 

IV.  Additional Considerations 
 
A. In the event of a common disaster, the paid days are not multiplied, however 

please see Section 8.B. Sick Leave and Section 8.I. Extraordinary Leave. 
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B. In the event, and exclusive of Section 8.B. Sick Leave utilization, the number 

of paid leave days reaches fifteen (15) in any given year, the remaining leave 

authorized hereunder will be unpaid.  

 

�6�H�F�W�L�R�Q�������)�����:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q 
 

I. Regulation 
 
�$�O�O���3�6�2�V���D�U�H���S�U�R�W�H�F�W�H�G���X�Q�G�H�U���:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q��Law in case of on-the-job 

injuries.  All such injuries, however minor, will be reported by the PSO as soon as 

possible, to both the University-�G�H�V�L�J�Q�D�W�H�G���R�I�I�L�F�L�D�O���D�Q�G���W�R���W�K�H���3�6�2�¶�V���L�P�P�H�G�L�D�W�H��
supervisor who, in turn, will fill out an official report and forward it to the 

Department of Human Resources.  All PSOs injured on the job must document 

the facts leading to and surrounding the injury as well as the nature of any on-the-

job injury.  If the University provides a form on which to detail the injury, that 

form must be used and filled out completely. 

 

 II.  Other Considerations 
�,�Q���D�O�O���F�L�U�F�X�P�V�W�D�Q�F�H�V�����W�K�H���3�6�2���R�Q���:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q���V�K�D�O�O���U�H�F�H�L�Y�H���W�K�D�W��
payment to which they are entitled by law in accordance with regulation and 

�D�F�F�R�P�S�D�Q�\�L�Q�J���S�U�R�F�H�G�X�U�H���L�Q���H�I�I�H�F�W���D�W���W�K�H���W�L�P�H���R�I���H�O�L�J�L�E�L�O�L�W�\���I�R�U���:�R�U�N�H�U�V�¶��
Compensation.  

 

Using sick leave �D�F�F�U�X�D�O���Z�K�L�O�H���R�Q���:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q���W�R���P�D�[�L�P�L�]�H���V�D�O�D�U�\��
�G�R�H�V���Q�R�W���F�R�Q�V�W�L�W�X�W�H���8�Q�L�Y�H�U�V�L�W�\���S�D�L�G���O�H�D�Y�H���Q�R�U���³�D�F�W�L�Y�H���V�W�D�W�X�V�´���I�R�U���S�X�U�S�R�V�H�V���R�I��
accruals or leave eligibility, or holiday pay eligibility, pursuant to this Agreement.  

 

Section 8.G. Military Leave 
 

I. Leave for extended military service will be granted in accordance with the 

requirements of State and Federal Law and the reemployment of military service 

veterans shall be in accordance with the applicable statutes in effect at the time 

of the re-employment. 

 

II.  Whether or not required by applicable law, the University will continue to 

provide health and dental benefits to full-time PSOs, called to military duty, for 

�W�K�L�U�W�\�������������G�D�\�V���I�R�O�O�R�Z�L�Q�J���W�K�H���3�6�2�¶�V���G�H�S�D�U�W�X�U�H���I�R�U���P�L�O�L�W�D�U�\���V�H�U�Y�L�F�H���D�Q�G���W�X�L�W�L�R�Q��
remission benefits for the duration of mandatory military duty on the same terms 

as existed prior to the commencement of required military service.  In the event 

said PSO does not return to his/her prior employment at the University upon 

completion of military duty, said PSO, spouse, or dependent are responsible for 

repayment of all expenses related to tuition remission benefits undertaken during 

the military duty.   

 

III.  �)�R�U���S�X�U�S�R�V�H�V���R�I���W�K�L�V���S�U�R�Y�L�V�L�R�Q�¶�V���H�[�W�H�Q�G�H�G���E�H�Q�H�I�L�W�V���F�R�Y�H�U�D�J�H�����P�L�O�L�W�D�U�\���V�H�U�Y�L�F�H��
includes active service incl�X�G�L�Q�J���³�U�H�V�H�U�Y�H���G�X�W�\�´�����L�Q���D�O�O���I�R�U�P�D�O���E�U�D�Q�F�K�H�V���R�I���W�K�H��
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United States Armed Services; Army, Navy, Marines, Air Force, National Guard 

and Coast Guard. 

 

IV.  Employees granted military leave pursuant to this section shall remain obligated 

to contribute their share of health and dental insurance premiums for continued 

health plan coverage during the period of leave as permitted by law. 

 
Section 8.H. Holidays 
 
 The following days are recognized as paid holidays from regular work reporting: 

 

I. Holidays Observed 
 
Juneteenth (June 19) 

Independence Day (July 4) 

Labor Day (1st Monday in September) 

�9�H�W�H�U�D�Q�V�¶���'�D�\�����1�R�Y�H�P�E�H�U�������� 

Thanksgiving Weekend (4th Wednesday, Thursday and Friday in November) 

Christmas Eve (December 24) 

Christmas Day (December 25) 

�1�H�Z���<�H�D�U�¶�V���(�Y�H�����'�H�F�H�P�E�H�U�������� 

�1�H�Z���<�H�D�U�¶�V���'�D�\�����-�D�Q�X�D�U�\������ 

Martin Luther King Day (3rd Monday in January) 

�3�U�H�V�L�G�H�Q�W�V�¶���'�D�\������rd 
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IV.  Work on a Holiday 
 
All PSOs who are required to work on a holiday will receive, in addition to 

holiday pay, 1.5x her/his regular rate of pay for the number of hours actually 

worked. 

 

V. �:�K�H�Q�H�Y�H�U���D���K�R�O�L�G�D�\���I�D�O�O�V�����R�U���L�V���F�H�O�H�E�U�D�W�H�G�����R�Q���R�Q�H���R�I���D���3�6�2�¶�V���Q�R�U�P�D�O�O�\���V�F�K�H�G�X�O�H�G��
�G�D�\�V���R�I�I�����W�K�H���3�6�2�¶�V���V�F�K�H�G�X�O�H�G���Z�R�U�N�G�D�\���L�P�P�H�G�L�D�W�H�O�\���S�U�H�F�H�G�L�Q�J���R�U���L�P�P�H�G�L�D�W�H�O�\��
following the holiday�����D�W���W�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���G�L�V�F�U�H�W�L�R�Q�����V�K�D�O�O���E�H���F�R�Q�V�L�G�H�U�H�G���W�K�H��
holiday for that PSO.  

 

Section 8.I. Extraordinary Leave 
 
 Except for those express paid or unpaid leaves provided for elsewhere in this Agreement 

by specific provision, any and all leaves of absenc
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Plan B  (HealthMate or Substantially Similar) 
 

A. Employee Co-Share of Medical & Dental Insurance Premiums   
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IV.  Wellness Credit 
 

The University will establish a participatory wellness incentive program, the 

details of which shall, after notice to and consultation with the Association, be 

published annually to all MBUs.  Those MBUs who, on an annual basis (i.e., in a 

given contract year), meet the requirements of the wellness incentive program in 

that given contract year shall be entitled to a credit (paid in the form of a partial 

refund of their premium co-share contribution) in the amount of 4% for individual 

coverage participants or 3% for family coverage participants.  Refunds paid to 

MBUs pursuant to this provision shall be subject to applicable withholdings as 
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any given academic semester, the dependent may finish the coursework and 

will be charged a prorated tuition based upon the period of dependency.         

 

B. 
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III.  Annual Across-the-Board Increases: 
 
PSOs and PSOIIs with at least one (1) year of bargaining unit employment as of 

the first day of July of each successive year of this Agreement, commencing 

September 1, 2023, will, subject to the conditions specified below, receive the 

following: 

 

A. Wage Increases 

Years 1, (2023-2024); 2 (2024-2025); 3 (2025-2026) and 4 (2026-2027 
 
Year 1:  Effective September 1, 2023, MBUs wages shall be increased as 

follows: 

 

i.) MBUs whose current base hourly wage rates are, as of August 31, 

2023, less than the new minimum rates set forth in Section 9.A.I.A 

or Section 9.A.I.B above, shall be brought up to those new 

minimum rates; 

 

ii.) MBUs whose base hourly wage rates are increased pursuant to 

Section III.A.i immediately above and who have at least three (3)) 

but less than ten (10) years of service (as of June 30, 2023) shall 

have an additional $1.25 applied to their new base hourly wage 

rate; 

 

iii.) MBUs who have ten (10) or more years of service (as of June 30, 

2023) shall have an additional $
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B. As Crime Prevention Officer = $.50/hour premium for all work under 

University designation. 

 

C. EMS Coordinator = $1.00/hour premium for all work under University 

designation. 

 

V. Shift Differential  
 
 For the duration of this Agreement, the following shift differential will apply for 

PSOs and PSOIIs working their respective, assigned shifts: 

 

A. First Shift (7:00 a.m. to 3:00 p.m.):  No differential. 

 

B. Second Shift (3:00 p.m. to 11:00 p.m.):  fifty cents ($.50) per hour for each 

hour actually worked. 

 

C. Third Shift (11:00 p.m. to 7:00 a.m.): one dollar ($1.00) per hour for each 

hour actually worked. 

 

D. Overtime assignments paid at 1.5 times the base hourly rate negates any shift 

differential for those hours otherwise compensable with shift differential. 

 

E. One or more variable shifts may be formally created by the Director of Public 

Safety and announced to all PSOs when operable. Assignment to variable 

shifts will be made in a manner consistent with the procedures outlined in 

Article VII of this Agreement.  

 

 

ARTICLE X  
RIGHTS OF THE ASSOCIATION  

 
Section 10.A. 
 

The Association shall have the right to reasonable use of University facilities for 

conducting meetings, provided the Association gives the Administration reasonable advance 

notice of its request and provided the facility requested is not otherwise scheduled for use.  

While use of the facilities will normally take place during the normal University working hours, 

facilities may be used after normal hours provided the facility to be used is appropriate for use, 

and secure, as determined at the discretion of the University, without the necessity of University 

expending additional funds.  The President of the Association or his/her designee shall have the 

right to investigate formally filed grievances or complaints in their initial stages on any 

University campuses at reasonable times, provided that there is no interruption in the normal 

University operation or unreasonable interference with the work of any member of the 

bargaining unit. 
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a. By way of illustration and not limitation, this includes purposes directly or 

indirectly aligned with concerted union activity prohibited by ARTICLE IV 

herein.  

 

II.  



49 

 

 The parties acknowledge that during the negotiations which resulted in this Agreement, 

each has had the unrestricted right and opportunity to present demands and proposals with 

respect to any matter subject to collective bargaining.  Therefore, the University and the 

Association agree that during the period of this Agreement, neither party shall be obligated to 

bargain with respect to any matter or subject not covered or referred to in this Agreement, except 

in the manner and the context specified herein. 

 

 Pending negotiations for proposed changes during the period of this Agreement, neither 

party shall alter the negotiated wage scale or working conditions existing under this Agreement, 

or utilize any coercive or retaliatory measures to compel the other party to accede to its demands.  

 

[SIGNATURES ON FOLLOWING PAGE] 

  



�������U�I �4�F�Q�U�F�N�C�F�S
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APPENDIX B 
 

ROGER WILLIAMS UNIVERSITY & ROGER WILLIAMS UNIVERSITY SCHOOL OF LAW  
 

BENEFITS INFORMATION REGARDING  
DOMESTIC PARTNERS 

 

Refer to: https://www.rwu.edu/sites/default/files/same-sex_spouses__domestic_partners.pdf 
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APPENDIX C 
 

 

 

 

 

RWU 
Roger Williams University 

 

 

 

 

 

PERFORMANCE PLANNING & APPRAISAL  
PUBLIC SAFETY EMPLOYEES  

 
 
 

CONFIDENTIAL  
 

 
Employee Name 

 

 

Employee ID # 

Dept. 

 

 

Job Title 

Immediate Supervisor
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Competency Performance Ratings 
 

1. EE: Consistently exceeds established requirements and expectations.  Performance 

clearly and consistently demonstrates mastery of the position, serving as the 

prototype employee whom cannot be improved upon.  Employee performs at a level 

and with a performance character that surpasses that expected and charted for the 

job. Overall competency points that qualify for this rating is 78 to 86. 

 

2. MS
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�X�Q�G�H�U�V�W�D�Q�G�V���W�K�H���P�D�W�W�H�U���D�Q�G���W�K�H���S�H�U�V�R�Q�¶�V���D�E�L�O�L�W�\���W�R���O�H�D�U�Q���D�Q�G���P�D�N�H��
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     EE     MS    MR                  MM   FS 
      78-86                 62-77                       47-61         29-46                28 or less

   
 

 

 

�'�L�V�F�X�V�V���(�P�S�O�R�\�H�H�¶�V���R�Y�H�U�D�O�O���F�R�Q�W�U�L�E�X�W�L�R�Q���W�R���W�K�H���G�H�S�D�U�W�P�H�Q�W���D�Q�G���W�K�H���8�Q�L�Y�H�U�V�L�W�\���D�V��
well as comments on areas for development (please use additional sheets if 
necessary): 
 

 

 

 

 

 

 
 

PERFORMANCE PLAN  
 

The goals and objectives for next year �± needs to be clearly communicated, 
preferably in writing (please use additional sheets if necessary): 
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SIGNATURES AND EMPLOYEE COMMENTS  
 

�(�0�3�/�2�<�(�(�¶�6���6�(�&�7�,�2�1 
 

 

This evaluation has been discussed with me and I have been offered the opportunity to comment 

on it. 

 

 �(�P�S�O�R�\�H�H�¶�V���V�L�J�Q�D�W�X�U�H�����B____________________________  Date: __________________ 

 
 

  I concur with the evaluation _______________ I do not concur with the evaluation __________ 

 

Employee Comments: 

1.  If the employee wishes to do so, any comments concerning the evaluation may be indicated in 

this section or by an attachment. 
____________
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UNIVERSITY CERTIFICATION  
 

Note:  Follow Steps 1 through 3 below prior to meeting with employee and/or obtaining 
�H�P�S�O�R�\�H�H�¶�V���V�L�J�Q�D�W�X�U�H�������$�I�W�H�U���H�P�S�O�R�\�H�H���V�L�J�Q�D�W�X�U�H���L�V���R�E�W�D�L�Q�H�G�����U�H�W�X�U�Q���F�R�P�S�O�H�W�H�G���I�R�U�P���E�D�F�N���W�R��
the Department of Human Resources.  The Department of Human Resources will share 
information as necessary, with appropriate representatives of the university and/or the 
employee.   
 
1) Signature of Evaluation Supervisor: ___________________________ Date: ______________ 

 

2) Signature of Department/Office Head: _________________________ Date: ______________ 

 (if different than above)         

         

 

3) Signature of Divisional Senior Vice President/Vice President: _______________________  

         Date: _________ 

 

4) Signature of Human Resources: ______________________________ Date: ______________ 
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APPENDIX D 
 

Mid -Year Performance Evaluation 

 

Employee Name: ________________________________ Date:________________      

Supervisor Name: ________________________________ 

 
1. Competency:  Quality of Work 
Does employee pay attention to the 

quality of work?  

 Performance Rating:      
EE MS MR MM  FS 

    




